Leaders: Edit out the “Leader’s note” text in red below and feel free to customize this letter as you wish.

Dear _______________________,
I am partnering with Shalem Institute for Spiritual Formation (shalem.org) to offer a six-session course with in-person and online components. The intent of our time together will be to offer core practices and understandings to support and enrich your prayer life through contemplative practices of body, breath and mind.  

The course will run for six weekly sessions.

(Leader’s note: insert specific dates from www.shalem.org/programs/online/opening-to-the-spirit/)
You will also be able to access the online material for two weeks after the course ends.
Each week you will receive a Sunday email with a link to new course material online.  You will be able to watch the video teachings and guided meditations as many times as you wish throughout the week from your home computer.  There will also be opportunities for journaling personally and optional shared journaling online with the larger eCourse community.  On Thursdays, you will receive a check-in email around the course material from that week.  
All online material designed to support your daily practice, which is the most important component of the course.  There is no homework, mandatory lessons, readings, or writing. Below is an overview of the topics covered each week:
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Week 1: Where Are You on Your Journey?

Week 2: What is Contemplative Prayer? (with an audio of the late Gerald May)

Week 3: Praying through Body Awareness

Week 4: Breath Prayer

Week Five: Presence through Body, Breath, and Mind

Week Six: Reflection and Feedback
More information about the online component of the course can be found on the Shalem website here: http://shalem.org/programs/online/opening-to-the-spirit/
As well as the online course, we will be meeting in person…

(Leader’s note: insert details of in-person time you are planning—feel free to be as simple or as involved as you are called in your leadership.)

Here are some questions that may help you discern the rightness of this course for you:
	


      Do you desire support and enrichment for your prayer life?

      Do you wish to develop or deepen a consistent spiritual practice?

      Do you desire to open more fully to God?

      Are you seeking to connect with authentic spiritual community online?
If these questions touch something that you are yearning for in your spiritual life, then join us for this time of refreshment and deepening in prayer.   

With this partnership with Shalem, I am able to offer you this six-week online and in-person experience for $_____. (Leader’s note: add in total amount you are charging for the online and in-person experience.  This could be a price range, with a note “price will vary within this range, depending on total group numbers.”)
To Register:  Please send me your payment and contact information before ________. (Leader’s note: you must send payment and contact information to Shalem by the Wednesday before the eCourse begins so that we may enroll your participants.)
Please provide your contact information below and please carefully check the information, especially the email:

Full Name_________________________________________________________
Preferred email address_________________________________________

(This is the email address where Shalem will send your eCourse material.  Please add info@shalem.org to your contacts so messages do not get sent to your spam folder. Please note: Shalem cannot be responsible for a delay in registration for the eCourse if there is a typo in your email above.)

Mailing Address_______________________________________________________________

_____________________________________________________________________________
Please send payment and contact information to:

(Leader’s note: insert your contact information here and participants’ payment method to you.)
Feel free to contact me with any further questions you may have.

Many blessings,

(Leader’s note: sign here.)
